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1.What is a CV? 

 The term Curriculum Vitae (CV) literally translates to “the 

course of your life” from Latin. And that pretty much sums 

up what it should consist of. 

 A CV is supposed to go through your whole life, your whole 

work history, education, academic accomplishments, 

research, any publications that have your name on them, 

and anything else you have done in your professional life. 

 If employers expect more candidates for a given position, 

they may ask for a CV summary. That is a shortened 

version of your CV, typically 2-3 pages long, that helps 

them pre-select candidates before they see your full CV. 

 
Explanation: 

 

………………………………………………………………………………………………………… 

………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………… 

………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………. 

 

PAGE 2 

 

https://enhancv.com/blog/resume-work-experience/
https://enhancv.com/blog/resume-work-experience/
https://enhancv.com/blog/publications-on-resume/


2.What is the purpose of a CV? 
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3.When should a CV be used? 
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4.Matching up your CV with the 

position/company  
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7.Presentation of your CV 
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      8.Presentation of your CV 

SAMPLE :CV 1 

  

 
 

 

 
° 
 
 
 
 
 
  

EDUCATION& QUALIFICATIONS 

 Formative year (type of a diploma/……..option ) The name of the 

institution and the full address of the institution; 

  University year (type of a certificate.licence….option )( the name of the university 

and the full address of the university)  

 School year (type of a certificate:baccaluarate;……option)the name of the high 

School and  of the full address of the high school) 

 School year (type of a certificate) (the name of the college and the full address of 

the college) 

 School year (type of a certificate) (the name of the primary school and the full  

address of the primary school) 

 

           TRAINING AND PROFESSIONAL DEVELOPMENT 
       

 Period of training from…….To……..:  type of 
work (the full address of the company) O 

 Period  of participation  from…….To……..:  

type of  a professional development :organized by…………(place of event ) 

BB 

WORK EXPERIENCE 
  Period of working experience from…….-

present:  type of work (the full address of the company) O 

 Period of working experience from…….-to;;;;:  type of work (the full 

address of the company). 

SKILLS 
 Language skills: 

 Arabic:mother tongue 

 English:………………  

 French:……………….. 

 Computing skills:  

 MS Office. Word, Excel, Outlook, PowerPoint, Access. 

  Google Drive. Docs, Drive, Forms, GmaiL etc 

 Presentation skills: 

 Soft Skills: Communication Skills.Timekeeping.. Critical thinking. 
Leadership Skills.Motivation. .Ambition.Negotiating.etc 

INTERESTS &ACTIVITIES  

 Community service. Cooking or baking. Exercising and healthcare 

.Outdoor activities .Playing an instrument .Team or individual sports. 

.Travel. Writing or blogging.. Designing, drawing, sketching and 

painting. Reading and writing books, articles and 

publications etc 
REFERENCES 

 Available on request 

  

 

 

Contact 

 
Phone : 

+212 (0)………………… 

 
Email : 

 

…./Website: 

 
 

 
Addresse : 
.  

         FULL NAME 
              SUMMARY 

………………………………………... 

 

PHOT0 
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9.Practical applications 
 

(SEE THE RELATED   DOCUMENTS) 

 

 

 

 

 

 

 

 


